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POLICY HANDBOOK
INTRODUCTORY FLOW

ACTIVITY Client Resources Required
Time

Initial Review of Client's 1/2 Hr.
Existing Handbook

Review Evaluation and 1/2 Hr.
Recommendations with Client

Client Agrees to Handbook Service

Policy Creation 2 to
Interview 5 Hrs.

Creation of
Rough Draft

Client Review of 2 Hrs.
Rough Draft

Consultation on 1 1/2 to
Rough Draft Revisions 3 Hrs.

Creation of
Model Policies

Client Review of 1Hr.
Model Policies

Lawyer Review and Development
of Model Policies

Creation and Delivery of 
Final Policies

I

Printing of
Handbook

Unshaded Areas = Consultant Only
TOTALS  6 to 12 Hrs.

Shaded Areas = PI Involvement


